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QUYfTDINII

cuc rRrIoNG cvc rHrHANHAl,lnANsg

. Cdn cilr Luqt Thi hdnh dn ddn tn sii ZOTZOOA/Zq\2 ngdy I4/It/2008; Ludt
s6 64/2014/QHI3 ngdy 25/11/2014 sba diit, bd sung m6t iii diiu crta LuQt Thi
hdnh dn ddn su;

Cdn cilr Ludt Ltru tr* sii O t /Z 0 t I /eH I 3 ngdy I I / I I /2 0 I I ;
Cdn.c* Nghi dinh_sii 62/20t|/ND-C? _ngdy 18/7/2015 cin Chinh pht) quy

dinh chi ti6t,vd hudng din thi-hdnh npt sii dtiu-cia LuQt Thi hdnh dn ddn- sttr drqc
sria d6i, b6 sung mil sd diiu tqi Nghi dinh tij SSIwU-Cp ngdy t7/3/2020 cila
Chinh phfi;

'!. -. rCdn c* Quy€t dinh s6 2950/QE-BTP ngay 06/11/2009 cila BQ trwhng Bp Tu
phdp v€ vi€c thdnh lqp Cuc Thi hdnh dn ddn sq tinh Phil YAn;

Qd, c* Th6ng ttr sii lg/ZOt I/TT-BNV ngdy 03/6/201I cila 86 Npi va quy
dinh v€ thdi hqn bdo qudn h6 so, tdi li€u hinh thdnh phti bi€n trong hoqt dQng iila
cdc co quan, t6 chilrc; 'i

:. J: ,Cdn c* Quy€t dinh s6 734/QD-TCTHADS ngdy 30/9/2015 cila T6ng cuc
tradng T6ng cuc Thi hdnh dn ddn sq ban hdnh Bdng thdi hqn bdo qudn h6 so, tdi
liQu thi hdnh dn ddn itr;

- ,',1

Xa de nS 
.hietrta 

Chdnh Vdn phdng Cqc Thi hdnh dn din su tinh Phil y1n.

QUYETDINH:

Eidu 1. Ban hdnh kdm theo quy6t Ai*r ndy Bang thdi h4n b6o quan h6 so,
tdi li6u thi hdnh 6n dAn sg ldm cdn ct x6c dinh thdi h4n b6o qu6n h6 so, tii liQu
hinh thanh trong ho4t dQng cria c6c co quan thi hanh rln ddn str tr€n dia bdn tinh
Phri YOn.

. Di6u 2. Bing thoi h4n b6o qudn h6 so, tdi ligu thi hanh an din sr,r g6m c6c
hd so, tdi liQu dugc phdn lo4i thanh c6c nh6m nhu sau:

A. Tdi liQu quan lf hanh chinh
.il. r al lleu rong ngp;

II. Tdi li€u quy ho4ch, kii hoach;

III. Tei liQu td chric, c6n bQ, ddo t4o, lao dQng, ti6n luong;

lV. Tdi li6u tdi chinh, k€ to6n;



V. Tii liQu xdy dpg cob6n;

VI. Tdi liQu khoa hgc c6ng nghQ vd ung duqg c6ng nghp th6ng tin;

VII. Tai liQu hdnh chinh, quin tri c6ng sd;

VIII. Tei li9u thi dua khen thuong;

Ix. Tdi liQu thr5ng kd thi hdnh 6n ddn qr;

X. Tdi ligu cria t6 chric Dang vd c6c Doan th6.

B. Tdi liQu chuy6n m6n, nghiQp vu thi hanh an

I. Tdi liQu nghipp W thi hanh 6n d6n sU, thi henh an hdnh chinh;

IL Tdi liQu gini quyiSt khii5u n4i, t5 c6o trong linh vgc thi hdnh 6n.

Didu 3. quyiSt Ai*r nay c6 hi-6u lgc k6 tir ngny kf.

Ch6nh Vdn phdng Cgc, Trudrng c6c Phdng chuy6n mdn thuQc C1rc, Chi cgc
truong Chi cpc Thi hanh 6n din sg c6c huy-6n, thi x5, thinh.phd thuQc tinh vd c6c

t6 chric, c6 nh6n c6 li6n quan chiu tr6ch nhiQm thi hdnh Quy€t dinh niry ./ {

Nai nhQn:
- Nhu Ei6u 3:
- T6ng cuc THADS (d6 b/c);.
- C6c Ph6 Csrc trudng (dO bi6t);
- Luu: VT. VP.



BANGm0(@Dro
o"(sW,p*A

{? J";tnl#.t

euAN nd so, rlr lrpu rru nANs Ax oAn sU
Quyiit dlnh sii'10%/Qo-CTHADS ngay 45 /1 /2020
I

fuc trudng Cuc Thi hdnh dn din sr)

STT @Tro.r,dro,tiiriQu
Thdi h4n
bio quin Ghi chri

l rArr,ryueuAxr,f nAmr cniNn
I. Tni [Qu t6ng hqp

1. Tfp vdn ban grii chung d6n co quan:

- Chri tru<mg, tluong l6i cria Eang, ph6p lu6t cria
Nhd nucrc

- Gti de ti6t ldOl tdn co quan, d6i tru sd, AOI a6u,
th6ng b6o chft ky...)

D5n khi vdn
Dan net rueu

lyc thi hanh

5 ndm

2. H6 so xAy drmg, ban hanh ch6 dQ/quy ttinhlhucmg
txirtiaan nnrmg van qe cnung cua co quan

Vinh vi6n

J. H6 so xdy drmg, ban hdnh, img dqng ti6u chuAn ISO
trong ho4t tl6ng cira co quan

v llln vlen

4. H6 so kj niQm c6c ngdy 16 lon, s1r kiQn quan trgng
" .;. .,

oo co quan cnu fil to chuc
Vinh vi6n

5. H6 so hQi nghi t6ng k6t,
ddn sg

-i , x.- long Ket nam
- So ki5t 6 th6ng

^ , i. .,- Jo Ket mang, quy

so k6t c6ne t5c thi hinh rin

VTnh vi€n
l0 ndm
5 n6m

6. K6 hoach, b6o c6o c6ng t6c ndm, nhi6u n6m
- Cria co quan c6p tr€n
- Cria co quan vd c6c tlon vf tryc thuQc

10 n6m

v lnn vlen
7. KO ho4ch, b6o c6o c6ng tdc qtty, 6 thbng, 9 thring

- Cria co quan c6p tr6n
- Cua co quan vd c6c don vi tryc thuQc

5 ndm

20ndm
8. K6 ho4ch, b6o c6o c6ng t6c tuAn, th6ng

- Cria co quan c6p tr6n
- Cta co quan vd c6c dcm vi tr.uc thuQc

5 ndm

10 ndm
9. K6 ho4ch, b6o c6o c6ng t6c dQt xu6t l0 ndm
10. H6 so v6 viQc ki€m tra vi6c thUc hiQn k6 hoach c6ng

tAcndmctncirc co quarL don vi t.uc thuQc

20ndm

11. 86o c6o cta Chinh phri trinh Qu6c hQi vd c6ng t6c
thi hanh rin hang ndm

Vinh vi6n

t2. Brio c6o k6t qurl ho4t dQng cria Ban chi dao Thi hanh
rinddnsg cicc6p



- T6ng k€t ndm, nhi6u ndm
^ , a. - ., ,

- so Ket o tnans

v lltn vlen
10 ndm

13. H6 so t6 chric thqrc hiQn chri ffuong, tludng l6i cria

Dang vd ph6p luflt cta Nhd nu6c
Vinh vi6n

t4. HO so t6 chirc thgc hi€n ch6 <lQ/quy <t!nh/ huong d6n
i-1 ,

nntmg van oe cnung cua co quan

Vinh vi6n

15. Tdi liQu v6 c6ng tdc th6ng tin, tuy€n truyiin, ph6
,.r
olen, glao ouc pnap lu?t cua cq quan

- Ven ban chi d4o, chucrng trinh, kC ho4ch, b6o c6o

c6ng t6c ndm
-. 

^ 
,

- KC ho4ch, b6o c6o thring, quj, cdng v6n trao d6i

Vinh vi6n

10 ndm

-t o.
!'i i .^
HO SO ve vrgc xu ry mong rrn Dao cnl lren quan oen

linh vuc thi hanh rln dAn su

10 nim

Tdi liQu vO ho4t dQng cria Ldnh d+o co quan (b6o
., 

^.. 
.i r.. r,.r.i

cao, Dan Inuyet rlIW glal ulnn, Dal pnat Dleu tal cac

su ki€n lon)

\tnh vi6n

18. T{p th6ng b6o f ki6n, kCt luan cuQc ho.p 10 ndm

19. Bi€n bim c6c cuQc ho.p giao ban cria Ldnh ttao co quan l0 nim
20. T{p cdng vdn v0 viQc g6p y x6'y dpg vin bin do cq

quan, don vi kh6c cht tri
5 n5m

21. H6 so vi! vi6c rd so6t, h6 th6ng h6a, ki6m tra viQc

thgc hiQn c6c vdn b6n quy ph4m ph6p luQt

20 ndm

22. Tflp c6ng vdn trao d6i vA nhimg v6n d€ chung 10 ndm

II. Tni liQu quy ho3ch, k6 ho4ch
zJ. K6 ho4ch, b6o c6o c6ng t6c quy ho4ch, kd ho4ch

- Ddi h4n, hdng ndm
- 6thing,9 thang
- Quf, thring

Vinh vi€n
20 ndm

5 nim
aA Tflp vdn ban v6 quy ho4ch, k6 ho4ch grii chung d6n

).^
c6c co quan (hd so nguy€n tdc)

Ddn khi v5n
ban h6t hipu
luc thi hanh

25. TQp c6ng vin trao tl6i, hu6ng dhn vti c6ng t6c quy

ho4ch, k6 ho4ch

l0 ndm

26. H6 so xAy dpg dO 6n, dg rin, chuong trinh mgc ti6u
cta ccr quan

Vinh vi6n

zt. H6 so qudn b?, td chric tfurc hiQn c6c d6 rin, dy rln,

chi6n luo. c, chuong tinh mgc ti€u cta co quan

VTnh vi6n

28. H6 so thdm d!nh, ph€ duyQt quy ho4ch, chi€n lugc,
-;. ,tl€ 6.n, dg 6n, chuong trinh mgc ti€u cria d6i tuqng
thuQc ph4m vi quirr lf cria co quan

Wnh vi6n



29. 86o cdo drinh gi6 thVc hiQn chc dE 6n quy hoqch,
,'i, .i,chi6n lugc, dO 6Ln, dg 6n, chuong trinh, mgc ti€u cria

c6c d6i tugng thuQc phem vi quan $ nhA nu6c cria

co quan

- T6ng kiSt

- So k6t

Vinh viSn

20ndm
30. Chi ti€u k6 ho4ch ph6t tri6n cria co quan hdng ndm

- Cria co quan vd c6c dsn vi tryc thuQc
. -4, '- Cria cdc co quan gti tl6 bi0t

Wnh viSn

5 ndm

Jl. Kii hoach vi b6o c6o thgc hiQn kC hogch c6ng trlc
cta co quan, c6c don v! tr.uc thuQc vd c6c d6i tugng

).'
thuQc phqm vi qu6n lf v€ k6 ho4ch

- Ddi h4n, hang ndm
- 6 thring,9 thrlng
- Quf, thang

v lnn vlen
20ndm
5 ndm

H6 so chi dgo, ki€m tra, gi6m s6t viQc thyc hiQn quy

hopch, chiiin luo.c, k6 ho4ch, dd 6n, du 6n, chuong

trinh mgc ti6u cria co quan

20ndm

III. Tni [Qu t6 chrirc, cin bQ, dio tgo, lao tlQng,

tiAn luong
3.1. Tii li$u vd t6 chrfrc, cdn bQ

JJ. TQp vdn ban vO c6ng t6c t6 chric, crin bQ grli chung
tt \ '
tt6n c6c cs quan (h0 so nguy€n tdc)

D6n khi vdn
. ^ . | .,-
ban het tueu

luc thi hanh
atl)+. H6 so xdy d1mg, ban hdnh, tri€n khai thgc hiQn d6 an

)..1v€ t6 chric, bQ m6y, bi6n ch6, c6ng chric, vi€n chuc

cria co quan, crla todn hQ thiSng thi henh rln d6n sg

Vinh vi6n

35. H0 so xdy d1mg, ban hanh c6c v6n bin, quy trinh,
rtthri tuc, ti6u chu6n, dinh mric, bi6u mdu gidy td li6n

quan tl6n c6ng t6c t6 chric, crin bQ

v lnn vlen

36. Hd so xdy d1mg, ban hanh Quy ch6 ldm viQc, ch€ dQ,

quy tlinh, hucrng d6n vA t6 chirc, can bQ

Vrnh vi6n

Jl. K6 ho4ch, chucrng trinh, b6o c6o c6ng tric t6 chric,
crin b0
- Ddi h4n, hang ndm
- 6 thring,9 thang
- Quy, th6ng

Vinh vi6n
20ndm
5 ndm

38. H6 so v6 viQc thanh lQp, <t6i t6n, thay d6i chric ndng,
li

nhiQm vr,l, quy6n hqn cta co quan vd c6c don vi tr.uc

thuQc

'Wnhvi6n



39. H6 so vO viQc hqp nhdt, s6p nhflp, chia t6ch, gi6i thd

co quan vir c6c don vi tryc thuQc

v llln vlen

40. --i r A r .
Ho s(' xay d\mg, mLIc nl9n cnr ueu, olen cne; Dao

c5o tinh hinh thuc hiQn chi ti6u bi€n ch6 hang ndm
Vinh vi6n

41. 86o c6o th6ng k6 danh s6ch, s6 lugng, ch6t lugng
c6n bQ, c6ng chric, vi€n chuc hd,ng ndm, nhi6u n6m

cta co quan

Vinh vi6n

,14 Phi6u drffi gi6 crin bQ, c6ng chric hang ndm l0 n6m

43. H6 so vd quy ho4ch dQi ngfi c6n b0 16nh dqo, quAn

lyi cria co quan

20 ndm

1A H6 scv v€ vi€c b6 nhiQm, b6 nhiQm l4i, tli6u dQng,
, I 'xludn chuy6n, mi6n nhiQm, biet ph6i c6ng chric

70 n6m

H6 so gi6i quy6t ctr6 dO chuy6n c6ng t6c, ttr chuc,

nghi huu, th6i viQc, tt tuat, tai nqn lao <lQng, bQnh

ngne ngnl9p

70 ndm

46. Hd so lc! lu{t crin bQ, c6ng chric cta co quan 70 ndm

47. H6 so v6 viQc phAn b6, sip xtiip crtur bQ, c6ng chric tu
I i , ..1

ngudn tuy6n dpng, di€u dQng vdo c6c c<r quan, dcrn v1

20ndm

48. H6 so g6c cdn bQ, c6ng chric, ngudi lao dQng thuQc

thAm quyOn dugc giao quan lf
Wnh vi6n

49. 36, phi6u quan $ h6 so can b0, c6ng chric, vi6n chric 70 nim
50. 86o crio k6t qud thUc hipn dinh ki chuy6n d6i vi trf

c6ng t6c hirng ndm

Vinh vitin

51. - KO ho4ch, 86o c6o k6t qui kO khai, minh b4ch tdi
s6,r:r, thu nhQp hang ndm
- Phi6u k6 khai tdi sin hdne ndm

Vinh vi6n

10 ndm

52. H6 so vd c6ng tic bio vQ chinh hi nQi bd cria co quan 20ndm
53. H6 so vd viQc thqc hiQn c6ng t6c b6o hi6m xd hQi,

," ,.4 .A
oao mem v te

70 ndm

54. K€ hopch, chuong ftinh, b6o c6o v€ cii c6ch hdnh

chinh, cii c6ch tu ph6p trong linh qrc t6 chric, crin bQ

20 ndm

55. Tflp c6ng vdn trao <l6i vO c6ng t6c t6 chfc, can bQ 10 ndm

3.2. Tni liQu v6 ttdro t4o, b6i du0ng
56. T$p vnn bin v€ cdng t6c dio t4o, b6i dud,rg gui

t-^
chung d€n c6c ccr quan (h6 so nguy€n tdc)

D6n khi v6n
ban h6t hieu
lgc thi hanh

57. K6 ho4ch, b6o crio c6ng tric dio tpo, bOi dudng crin
bQ, c6ng chric cria co quan

Vrnh vi6n

)d. H6 so, thi liQu t6 chric c\c l6p dio t4o, b6i du&ng,
A,tip hu6n cho crin bQ, c6ng chric

10 ndm



59. H6 so v€ vi6c chon, cri cdn bQ, c6ng chric di hqc t{p,
c6ng t6c, nghi ph6p d trong nudc, nu6c ngodi

l0 ndm

60. H6 s<y v6 vi6c t6 chric c6c hQi nghi, hQi thno vd tO

chric crin b0, dio t4o cria co quan
l0 ndm

61. TQp c6ng vdn trao d6i v6 cOng tic ddo t4o, b6i dudng l0 ndm
3.3. Tni liQu lao tlQng, tidn luong

62. T4p vdn bdn vai, c6ng t6c lao ilQng, ti€n luong gui
ti

chung d€n cdc co quan (hd so nguyOn tdc)
D€n khi vdn
ban hiSt hi€u
lltc thi hanh

63. K6 hoach, b6o c5o c6ng t6c lao dQng, ti6n luong cua
co quan

- Ddi h4n, hdng ndm
- 6 thi.ng,9 th6ng
- Qu1i, th6ng

v lnn vlen
20 ndm

5 n6m
64. Hqp d6ng lao dQng 4r viQc 5 n6m sau

khi ch6m drrt

nqp qong

65. H6 so xAy dpg, t6 chirc thuc hiQn dinh mric lao
dQng, c6c chi5 d6, quan lf lao tlQng vd b6o c6o thuc
hi0n

v llln vlen

66. Hd so xdy d1mg, ban hanh chti d0 phu c6p trong h6
th6ng thi hdnh 6n din sU vd b6o c6o thgc hiQn

Vinh vi6n

67. H6 so xdy dpg, ban hdnh ch6 d0 ti6n lucmg, ti6n
thuong, thang bang lucrng cria nganh vd b6o c6o
thgc hiQn

Vinh vi6n

68. Hd so vd viQc thyc hiQn chti dd ddi ngQ, php cAp d6i
v6i c6n b6, c6ng chric

2Qndm

69. H6 so ndng luong, ngach, bQc cria c6n b6, c6ng
chric, vi6n chr?c

20 nlmt

70. H6 so x6y dpg ch6 d6 b6o hQ, an todn, v€ sinh lao
dQng cria co quan

vmn vlen

71. T{p c6ng vdn tao tl6i v€ c6ng t6c lao dQng, tiAn luong l0 ndm
IV. Tni liQu tni chinh, k6 torin

72. T{p vdn b6n quy dinh, huong d6n, chi tt4o v€ tdi
chinh, ki5 to6n grii chung d6n c6c co quan (h6 so
nguy6n tic)

D€nkhi vdn

ban hi5t hiQu

lgcthi hinh
73. H6 so xdy dr.mg, ban hdnh ch€ ttQ, quy dinh, hucrng

d6n, chi dao vd tdi chinh, kti torin
v lltn vlen

74. B6o c6o c6ng t6c tdi chinh, ke to6n
- Ddi han, hang ndm Vfrrh viSn



- auy 5 ndm

75. H6 so lQp, phAn b6, ph6 duy€t, giao dUto6r! quy6ttoan

ngAn s6chnhdnu6c hdng ndm cria co quan

v llln vlen

76. 86o c6o ki6m k€, drinh gi6lai tdi san cd dinh ttinh
ky hang n6m, thanh to6n c6ng ng

20 n6m

77. -'i i .^tto so, tal ngu ve vlQc
i.',

mann ly ral san co olnn
- Nhd d6t

- Tdi san kh6c

chuydn nhugng, bdn giao,

v llln vlen
20 ndm

18. H6 so ki€m torin t4i co quan vd cac don vi tr.uc thuQc

- Vg viQc nghidm tro.ng

- Vu vi6c kh6c
Vinhvi6n

l0 ndm

79. H6 so, tdi li-6u vd ddt dai, c6ng s6, co sd hp tdng cria

co quan

Vinh vi6n

80. 86o c6o t6ng hgrp tinh hinh srl dlmg kinh phi t4m
img cu0ng ctr6 ttri hdnh 6n, B6o c6o t6ng hqp tinh
hinh thu nQp vd sri dlmg phi thi hanh 5n, B6o c6o

Thira ph6t l4i
- Hd,ng ndm, nhi€u ndm

- Quy

Vinh viSn

l0 ndm

81. 56 s6ch kO torin
^1. .i

- Jo tong nqp
- 56 chi tiiit

20 nim
l0 ndm

82. Chung tt k6 to6n st dung truc ti6p <16 ghi s6 k6 toan
vA lQp b6o c6o tdi chinh, chimg tu thu phi thi henh 6n

10 ndm

83. H6 so dr,l th6u
-.1 ., l

- tlo sg uuns mau

- H6 so kh6ng trfng th6u
20 n6m

5 ndm

84. Chrmg tu kO todn nghiQp vU thi hanh 6n dAn sg 20 nIm
85. Bi6n ban ki6m

- Hang ndm

- Quf, 6 thring

k6 kho tang vft
20 ndm

l0 nim
86. C6c s6 chi ti€t tdi khoan, s6 cri,i, nhflt ky s6 c5i, s6 du

tdi khoan
l0 n6m

87. Bi6n ban ki6m qu! 10 ndm

88. Chung tir c6p ph6t kinh phi, lcf k6t hqp il6ng v6i
vdn phdng thta ph6t l4i, chimg tt thanh torin kinh
phi cho vin phdng thira ph6t lai

10 n6m

89. TSp c6ng vin trao d6i vO c6ng Lic tdi chffi, k6 torin l0 ndm

V. Tii liQu xAy dgng co biin



I 90. TQp vdn bA,n v6 c6ng t6c x?ry dpg co b6n grli chung
-^d6n c6c co quan (h6 so nguyCn tdc)

D6nkhi vin
Dan ner rueu

luc thi hdnh

91. H6 so xdy d1mg, ban hiurh vdn ban ch6 dQ, quy dinh,
ri I ^nuong oan ve xay olmg cua co quan

Vinh vi6n

92. K6 ho4ch, b6o c6o c6ng t6c dAu tu xdy dpg co ban

cta co quan

- Dii hqn, hang ndm

-6thang,9thang
- Quj, tl6lg

Vinh vi6n
20ndm
5 ndm

93. Hd so vO xdy dpg tru sd, kho vat chfng, c6c c6ng

trinh xdy dpg co ban c6 gi6 tr! l6n cria co quan

Theo tu6i
thg cdng

frinh

94. H6 so sria chfra nh6, cdLi t4o, md rQng c6c cdng trinh 20 ndm

95. TQp c6ng vdn trao d6i v6 c6ng t6cxdy dpg co ban 10 ndm

VI. Tii liQu khoa hgc c6ng nghQ vir ring dgng
c6ng nghQ th6ng tin

96. TQp vdn bin v€ ho4t dQng khoa hgc c6ng nghQ, img
dung c6ng nghQ thdng tin grii chung d6n c6c co quan
^ ), ^ .., .
(no so nguyen tacJ

tJenK_ van

ban net llleu
lpc thi hanh

97. H6 so x6y dqmg, ban hanh c6c quy dinh, quy trinh,
, A,quy chd ho4t dQng nghiCn criu khoa hgc c6ng nghQ

vd img dung c6ng nghQ thdng tin cria co quan, cria
,. '^,'itoan hC th6ng thi hdnh an dan sU

Vinh vi6n

98. H6 so hQi nghi, hQi thAo d6 tdi, dC 6n khoa hgc, c6ng

nghQ c6p bQ, ngdnh do co quan chri tri t6 chric

vmn vlen

99. KO hopch, b6o c6o c6ng t6c khoa hgc c6ng ngh€,

c6ng t6c rmg dutrg c6ng nghQ thdng tin cria co quan

- Ddi hqn, hang ndm
- 6 th6ng,9 th6ng

- Thang, quj

VTnh vi6n
20ndm
5 nim

100. H6 so thlrc hiQn c6c dO tAi nghiOn criu khoa hgc

dugc c6ng nhfn
^t --.- Lap Nna nuoc

- CAp BQ, nganh
^^- uap c(' so

vmn vren

Wnh vi6n
20ndm

101. H6 so xdy dpg, tri6n khai chucmg trinh, dE ,ln ung

dgng c6ng nghQ th6ng tin cria co quan

vmn vlen

t02. H6 so xdy dpg vd quan lj c6c co sd dt liQu cria co
, . , ^ .. iquan, cria toan hC th6ng thi hdnh 6n ddn sg

Vinh vi6n



\
103. TQp cOng vdn trao d6i v6 c6ng t6c khoa hoc c6ng

nghQ, ring dgng c6ng nghQ th6ng tin
10 ndm

VII. Tni liQu v6 hinh chinh, qu6n tr!c6ng s0

7.1. T,ti liQu v6 hhnh chinh, vin thr, luu trii
104. T4p vdn b6.n v6 c6ng t6c hirnh chinh, vEn thu, luu trii

tr.grii chung tl€n calc co quan (h6 so nguy€n tdc)
D6n khi vdn
ban h6t hiQu

lUc thi hdnh

105.
YYi
HO SO xay Ormg, Dan nann quy cne, quy q$m, nuong
d6n c6ng t6c hdnh chinh, vdn thu, luu trft cria co
ouan

vmn vlen

106. H6 sq hQi nghj cdng t6c hanh chinh vdn phdng, vin
thu, lrru trft do co quan t6 chric

l0 nim

t07. K6 ho4ch, b6o c6o c6ng tac hirnh chinh, vdn thu, lrru
trft cia c0 quan

-Nim, nhiAu n6m

- Thring, quf
v llln vlen
l0 ndm

r08. H6 so thgc hiQn c6i c6ch, rd so6t thri tgc hdnh chinh
cta ngd,nh, co quan

20 ndm

109. H6 ss v€ l6p, ban hanh Danh mgc bi mQt nhh nu6c
cria tolur hQ th6ng thi hanh an ddn sg

vmn vren

110. H6 so huong d6n, ki6m tra nghipp vu hanh chinh,
vin thu, luu trft

20 ndm

lll. 56 ttdng kf vdn ban dOn 20 ndm

tt2. Tflp luu, s6 ddng hj vdn ban di cria co quan

- Quyiit dfnh, quy dfnh, quy ch6
- Vdn ban kh6c

vmn vlen
50 ndm

I lJ. H6 so quy dinh ktrnc con d6u cria co quan Vinh vi6n
t14. Hd sq vd quan l1i vd sri d\mg con d6u 20 ndm

115. H6 so xdy d1mg, ban hdnh Bang thdi han b6o quin
h6 so, tai liQu thi hdnh 6n d6n sU

v [ln vlen

116. Hd s<r x6y d1mg, ban hd,nh Danh mpc h6 so hirrg ndm 20 n6m

1t7. H6 so vd vipc giao nQp h6 so, tdi liQu cta co quan

vdo Luu trt lich su

vmn vlen

1 18. 86o c6o th6ng k6 c6ng t6c vdn thu, luu trft, tdi liQu

luu tf hang ndm
20 ndm

119. H6 so hriy tdi liQu h6t gi6 d 20 ndm

120. H6 so td chric thgc hiQn c6c hopt tlQng nghi6p vr; lrru
trft cta Luu trft co quan

20 ndm

t2t. 56 theo d6i phr,rc vs khai th6c tdi liQu 20ndm
122. Tflp c6ng vdn trao d6i v€ c6ng t6c hanh chfnh, vdn 10 ndm



thu, luu trfi
7.2.Tii liQu quin tri c6ng s&

tz5. TQp vdn ban v€ c6ng t6c quin tri c6ng so grii chung
tt€n cic co quan (h6 so nguy€n tic)

D6nkhi vdn
Dan net rueu

lgc thi hdnh

124. H6 scr xdy dpg, ban hinh c6c quy dfnh, quy chri v6
c6ng t6c quan tri cdng sd, vin h6a c6ng sd cta ccr

ouan

Wnhvi6n

t25. H6 so v6 viQc t6 chric thr,rc hiQn vdn minh c6ng sd l0 ndm
l zo. H6 so v€ c6ng t6c qu6c phdng tod,n dAn, dAn quAn ty

v6 cta ccy ouan
10 ndm

127.
i | . I ,i ; .i.^no so ve pnong cnong cnay, no, tnlen tal, bao lu cua

c0 quan
l0 n6m

128. H6 so v€ c6ng t6c quan tri trU sd ldm viQc, b6 tri vd
diAu chinh noi ldm vi€c cho c6c don vi

l0 ndm

129. H6 so v6 sri dqng, vQn hd,nh, b6o dudng 6 t6, m6y
m6c, thitit bi phgc vg ho4t dQng cria co quan

Theotu6itho
qiathi6tbi

130. KO ho4ch mua sim moi, sta chta lon, thanh $ tai san 10 nim
13l. K0 ho4ch trang c6p tii san dai hqn cria co quan, cta

toan hO th6ng thi hanh rin dhn str

20 ndm

| )L- H6 so mua s6m, ph6n b6, cAp ph6t tl6 dirng, vdn
pnong pnam

5 nEm

I JJ. Hd so theo d6i ki€m k6 tai san hang ndm cria co quan l0 ndm
134. HO so, tiri liQu v€ mua sdm xe 6 t6 Theo tu6i thg

" ., .i. , .
cua Intel bl

135. H6 so v€ c6ng t6c y tO cta co quan 10 n6m
136. TQp c6ng vin trao d6i vO cdng t6c qu6n tri c6ng sd 10 ndm

VItr. Tii ligu thi dua khen thu&ng
137. T4p vin b6n v6 c6ng t6c thi dua, khen thu&ng grii

1-a
chung d€n c6c ccr quan (h6 so nguy6n tic)

D€n khi vdn

Dan net nleu

luc thi hanh

138. H6 so xdy drmg, ban hanh quy ch6, quy dinh, hu6ng
ri ;.!. rdan vC thi dua, khen thuqng trong todn hQ th6ng thi

hdnh 6n ddn su

v llln vlen

139. K6 ho4ch, b6o c6o c6ng t6c thi dua, khen thu&ng
- Ddi h4n, hdng ndm
-6thring,9thing
- Quf, thang

Wnhvi€n
20 ndrn

5 ndm
140. Hd so vO viQc thdnh lSp, kipn toan HQi tl6ng thi dua

khen thu&ng, HOi d6ng sdng kii5n cta co quan

v lnn vlen



l0

t4t. H6 so vd viQc ban hAnh Quy ch6 ho4t dQng cria HQi

ddng thi dua khen thu&ng, HQi ddng sang ki6n cria

c0 quan

v [tn vlen

142. H6 so v6 t6 chric, ph6t dQng c6c phong triro thi dua

hdng ndm, c6c dgt thi dua d{c biet nhan dlp lc! niQm

nhirng ngdy l5 cua Nhi nu6c, cria toan hQ th5ng thi
hanh an dAn su

10 ndm

143. H6 so ki€m tra, thanh tra viQc thUc hiQn c6c quy

dinh vA thi dua khen thucrne

20nitm

144. H6 so ddng lcf thi dua cua cric t$p th6, c6 nhSn hang nim 20 ndm

145. Bang chAm di6m thi dua cfia co quan vd c6c don vi
tryc thuQc hang ndm

20 ndm

146. H6 so c6c cuQc hgp x6t khen thudrng cria co quan 20ndm
147. H6 so khen thuong cho tip th€, c6 nhAn

- C6c hinh thric khen thudng cta Cht tfch nu6c, Thri
truong Chinh pht
- C6c hinh thric khen thuong cria BQ truong BQ Tu
ph6p, T6ng Cpc tru6mg Tiing cqc Thi hanh 6n dan

s* Chri tich Uy ban nh6n den tinh, Cuc trudng Cgc
Thi hdxh 6n ddn sp tinh vd tuong <luong

Vinh viSn

20 ndm

148. H6 so dii ngh! x6t t?nC ky niQm chuong Vi sg
nehi€p Tuph6p

20 ndm

t49. HO scr khen thucmg d6i voi t6 chric, nguoi nu6c
ngod,i co quan hQ c6ng nic vd tl6ng g6p lon voi co quan

v [tn vlen

150. H6 scv v€ viQc t6 chric t6ng k6t, so kdt thi dua khen
thuong cta co quan

l0 nim

151. T{p c6ng vdn trao d6i v6 c6ng t6c thi ttua, khen
thu&ns

l0 ndm

IX. Tii liQu th6ng k6 thi hirnh 6n din sqr

152. T{p vdn ban vA th6ng k6 grii chung d6n c6c cs quan

(no so nguyen mcJ

EOn k1ti vdn

ban h6t hieu

luc thi hdnh

153. H6 so x6y d1mg, ban hanh c6c vdn b6n, ch€ dQ, quy
dinh, huong d6n vA thiing kC thi henh rin cria ngAnh

v lltn vlen

1s4. H6 so v€ viQc giao chi ti6u, nhiQm vU thi henh 6n

hang nim cho c6c co quan, don vi t4tc thuQc

Wnhvi6n

155. 86o c6o th6ng k€ k6t qu6 thi hdnh an den sg tinh
,) .^.J ..).
Dang v19c/Dang rlen
- Ndm, nhi6u nim
- 6 thang,9 th6ng

Wnhvi6n
20 ndm
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- C6c k! thdng k6 kh6c l0 ndm
156. 86o c6o th6ng kO danh s6ch bhn 6n, quyi5t dinh Tda

6n tuy€n kh6ng 16, c6 sai s6t, kh6 thi hdnh
- Nim, nhidu nim
-6thring,9thing
- C5c kj th6ng k6 hh6c

20 ndm

10 n6m

5 ndm
157. 86o c6o th6ng k€ k6t qui thi hanh rin li6n quan tl6n

ho4t dQng tin dprg, ng6n hang
- Ndm, nhi6u nim
- 6 th6ng,9 thring
- C6c k! th6ng kO kh6c

20 ndm

l0 ndm

5 nim
158. 86o c6o th6ng k6 danh s6ch viQc thi hanh 6n dAn sg

trgng di6m
- Ndm, nhiAu ndm
-6th6ng,9thing

I . ^,,,- Lac Ky mong Ke Knac

20ndm
10 ndm

5 ndm
r 59. T{p cdng vdn trao <16i v€ cdng t6c thi5ng kC thi hdnh

rln ddn su
10 ndm

X. Tni liQu cria t6 chrlrc Eing vir cic Doirn th5
10.1. Tii liQu cria t6 chric Ding

160. T6p vdn ban chi d4o, huong d6n cria t6 chric Dang c6p
tr€n gui chung d5n c6c co quan (h6 so nguy€n Ac)

D€nkhi v6n

ban het hiCu

luc thi hdnh
tot. H6 s<r c6c nhiQm kj Dai hQi Ddng co quan v [ln vlen
roz. Chucrng trinh, k6 hoach vd b6o c6o cdng tric

- T6ng k.5t ndm, nhiQm k!
- Th6ng, quf, 6 th6ng

Vintr vi6n
l0 ndm

I OJ. H6 so t6 chric thgc hi6n c6c cuQc v{n dQng l6n, chi
L"^

thi, nghi quy€t cfia Trung ucrng vd c6c cAp ny Dang
Vinh vi6n

t64. H6 so v€ thdmh lfp, s6p nhgp, c6ng nh4n t6 chric D6ng Wnhvi€n
t6). H6 so vO tiCp nhQn, ban giao c6ng t6c Di,ng 10 ndm
166. Ho so vE ho4t il6ng ki€m tra, gi6m s6t cria ciic td

chric D6ng
20 ndm

167. H6 so <il{nh gi{ x6p lo4it6 chric co sd D6ng, Dang vi€n 70 nim
168. H6 so Eang vi6n 70 ndm
169. 56 s6ch (ddng h.i Dang vi€n, E6ng phi, ghi biCn ban) 20 nim
170. H0 so kj luft Eang d6i vdi Eang vi6n 70 ndm
17t. T4p c6ng v6n trao d6i vO c6ng tilcDing 10 nim

10.2. TAi HQu cia t6 chric C6ng doin
r72. TOp 

"eo 
b6n chi dpo, hu6ng d6n cria t6 chr?-bong D€nkhi vdn
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doan cAp trdn gti chung d6n c6c co quan (h6 scr

nguy6n tic)
ban

lqc thi hanh

hct hiQu

173. HO scr d4i hQi C6ng doan Vinh vi6n
11'I tn, Chuong trinh, k6 ho4ch vir b6o c6o c6ng t6c

-l , 
^.- I Ong Ket nam, nnlgm Ky

- Th6ng, quf, 6 th6ng
vmn vlen
l0 n[m

t7 5. H6 so t6 chric thyc hiQn c6c cuQc vin tlQng l6n, thgc
hiQn nghi q,ry6t c,ia t6 chric C6ng doan

vmnvlen

176. Tdi liQu ve tO chric, nhAn sg vi c6c ho4t dQng cia t6
chric Cdne dofui

Wnhvi6n

177. H6 so hQi nghi c6n bQ, c6ng chric, vi6n chric hang

ndm cria cq quan

20 nim

178. 56 s6ch (dene ky dod,n vi6n C6ng doirn, thu COng

dod,n phi, theo d6i chi thu Qu! C6ng itoan...)
20n[ffl

r79. TQp c6ng vdn trao d6i v6 c6ng t6c C6ng dodn 10 ndm

10.3. Tiri li$u cria t6 chric Dohn Thanh ni0n
180. TQp vin ban chi <lpo, hu6ng ddn cta t6 chric Dod,n

l^,4
cdp tr€n gui chung d6n c6c co quan (h6 so nguy6n ldc)

D€n khi v5n

ban htit hiQu

luc thi hanh

181. HO so dai hdi Doan Thanh ni€n Vinh vi6n

t82. Chu<rng trinh, kti hoach vd b6o c6o cdng t6c

- T6ng ki5t nim, nhigm kj
- Thring, quf, 6 thrlng

VmhviSn
l0 ndm

183. H6 so t6 chric thgc hi€n c6c cuQc vQn {lQng 16n, thgc
i. , ^,hiQn nghi quy€t cria Di,ng, Nhd nu6c, Doan Thanh ni6n

v lltn vlen

184. Tdi liQu v€ t6 chric, nh6n sg vd c6c ho4t d6ng cria

Doan Thanh ni6n co ouan

20 ndm

185. 56 s6ch (dang ky Dod'n vi6n, thu chi Qu! tloan...) 20 n6m

186. T{p c6ng vin trao d6i v€ c6ng t6c Dodn l0 n6m

10.4. Tni liQu cia Ban Vi sg ti6n bQ ph+ nfr
187. H6 so thdnh lfp, thay d6i thdnh vi6n Ban Vi sg ti6n

b0 phu nft cria c<r quan
20 ndm

188. Chuong trinh, kd ho4ch vd b6o c6o c6ng tric
-i 

, 
^.- r ong Ket nam, nme.m Ky

- Th6ng, q$,6thang
v ll]n vlen

10 n6m

189. Hd so t6 chric thgc hiQn c6c cuQc vQn <lQng 16n, thlrc
hiQn Nghi qrry6t c,ia D6ng, cria Trung uong HQi Php
nt Vi6t Nam

vmnvlen

190. H6 srv v6 ho4t dQng cria Ban Vi sU ti6n b0 php nt l0 ndm

191. 56 s6ch 20 nim
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192. TQp c6ng vin trao d6i cria Ban Vi sg ti6n b0 phU nfi l0 ndm
10.5. Tni liQu cria HQi cgu chi6n binh

193. Chuong trinh, k€ ho4ch vd b6o c6o c6ng t6c
- T6ng kiit nem, nhipm k!
- Thring, qu!, 6 thring

Wnhvi6n
l0 ndm

t94. H6 so d4i hQi Cuu chiiln binh Vinh vi6n
195. H6 so t6 chric thgc hi6n c6c cuQc vfln dQng lon, thgc

hiQnNgtri quyi5t cua Dang H6i cuu ctrliin tintr ViQt Nam
vmn vlen

t96. Tdi li6u v6 t6 chrlc, nhdn sF vd c6c ho4t dQng cria
HQi cgu chit5n binh cria cq quan

20nim

r97. Sd s6ch 20 ndm
198. TQp cdng vin trao d6i v6 c6ng tric cgu chi€n binh l0 ndm

B. TAI LIEU CHUYEN MON, NGHIpP Vv
THIHANHAN

I. Tii li$u nghiQp vg thi hirnh 6n dAn sq, thi hhnh
6n hinh chinh

199. T$p vdn ban vr) thi hdnh rin ddn sg gfri chung ddn
t^

cdc co quan (h6 so nguyCn tdc)
DOn khi vdn

ban h6t hiqu
luc thi hdnh

200. H6 so, tiri li€u xdy d1mg, ban hdnh c6c vdn bAn quinx,li v€ chuy€n m6n nghi€p vU, quy trinh, thri tgc, ti€u
I i , ,,Achudn dinh mfc, bi€u mAu giAy td trong linh vgc thi

hdnh 6n d6n sU

vmnvlen

20r. H6 so thi hdnh ban 6n, quy€t dinh dan sU, kinh
doanh thuong mai, lao dQng, hdn nh6n gia dinh, ph6
s6n, trong tdi thuong m4i, HQi d6ng xu Iy vU vipc
canh tranh c6 nhi6u tinh ti6t dac biQt phric tap, k6o
ddi, phqm vi rQng vd c6 sg tham gia ph6i hgp cria
, 'l , ^nnleu og, ngann

v llln vlen

202. H6 so thi henh ban 6n, quy6t dinh dan sg, kinh
doanh thuong m4i, lao dQng, h6n nh6n gia dinh, ph6
sdn, trgng tdi thuong mai, HQi ddng xri lj vU vi€c
cqnh tranh c6 duong sg ho{c tdi san d nu6c ngodi
ho[c c6n ph6i riy th6c tu ph6p cho co quan Lffi s,r
cta ViQt Nam d nu6c ngoAi, cho Tda rin nu6c ngoii

Vfrrhviiin

203. H6 so thi hAnh ban rin, quy6t dfnh cria Tda rin nudc
.. t. .. ,ngodi, quydt dlnh crla Trong tii nudc ngoii dugc

Tda 6n c6ng nhfin vd cho thi hanh tai ViQt Nam

V*rnhvi€n

204. Hd scr thi hanh b6n rin, quy6t dinh ddn sy:
- VC tranl ch6p li6n quan tl6n quyAn sri dung d6t Vrnhvi6n
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ho4c tdi san gin li6n voi tl6t
,,1 , ,I- V6 tranh chAp Ii€n quan d6n quy6n sd hiru tdi sAn,

thira ki5 tai san (phan tei stur ktr6ng 1i6n quan di5n
;, " , -i.i , ,\quy€n sri dUng ddt ho{c tdi san gdn li6n vdi dAt)

- VA an phi, hod,n tr6 tiAn tem ung 6n phi
-,i- Vd c6c khoan ph6i thi hanh kh6c trong ba,n 6n,

quy6t dinh ddn sU

40 ndm

20 ndm

20 nim

205. H6 so thi hanh ban an, quy6t dinh h6n nhAn vd gia tlinh:
-,). , , r x ,- V€ tranh chdp v€ xdc dinh cha, mg cho con hodc

x6c dinh con cho cha, mg

- V6 chia tdi san khi ly h6n, chia tdi san chung cira

vg ch6ng trong thdi kj h6n nhdn

- Vd trantr chAp nu6i con, thay tt6i ngudi tryc d6p

nu6i con sau khi ly h6n; c6p dudng nu6i con
-.1 , . " ..x- VC 6n phi, hodn trd ti€n t4m img 6n phi

- VA c6c khoan phai thi hdnh kh6c trong ban 6n,
,(. ,. , , ^ , ^quy€t dinh h6n nh6n vd gia dinh

70 ndm

40 ndm

20 ndm

10 n6m

20 ndm

206. '.i . 
^,tlo s0 tnr nann Dan an, quyet olnn K[rn ooann,

thuong mai; HQi d6ng xri ly vu vi€c c4nh tranh,

trgng tAi thucrng m4i
-,1 , , 

^- VC tranh chdp li€n quan d6n viQc thanh lfp, ho4t
.,. ,' l

dQng, gi6i th6, s6p nhip, hsp nhdt, chia, t6'ch,

chuy6n AOi ninn tnric tO chric cria c6ng ty
+ Vu viQc nghi€m trong
+ Vu viQc kh6c

-,). , , t- V6 tranh chAp li6n quan d6n quy6n sd hiru tri tuC,

chuydn giao c6ng nghQ gifta c6 nhdn, t6 chirc

- VC thanh toan, xri $ tdi san thti ch6p, tdi san ddm
I " i -4.,bio ld quy6n sri durg ddt ho4c tai san gdn li€n vdi ddt

- Ve thanh to6n, xri lj tdi san th€ chAp, tdi san dam

b6o li c6c tdi san kh6c
,,i- V€ cdc kho6n thanh todn sifia c6 nh6n voi t6 chftc.

gita t6 chric v6i td chric
-,)., . " .,x- Ve an phi, hodn tri ti€n tpm fng 6n phi

- V€ c6c khoan ph6i thi hAnh kh6c trong b6n 6n,
| .. . L . . .

quy6t dfnh v6 kinh doanh, thuqng mai; HQi d6ng xri
lf vg viQc c4nh tranh, trgng tdi thutrng m4i

Wnhvi6n
40 ndm

Wnhvi6n

70 ndm

40 ndm

40 ndm

20 nim
20 ndm

207. H6 so thi hanh ban rin, quy€t tlinh lao <lQng:
.,l- V€ viQc nh6n nguoi lao dQng trd lai ldm viQc, trii

tidn luong, ti6n c6ng lao tlQng, trg cip thdi viQc, trg
x x. ^ t. '

cAp m6t viQc, trg c6p m6t sric lao tlQng, bdi thudng

20 ndm
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thipt hai v6 tinh mpng, sric kh6e, t6n th6t tinh thAn
- V€ vi€c thuc hiQn th6a ucyc lao dQng tAp thii, thqc
hiQn lcf hqp d6ng lao dQng

$l , \ " .,;,- Ve 6n phi, hodn tr6 ti€n t4m fng 6n phi
- V6 c6c khoin phdi thi hdnh kh6c cria ban 6n, quy€t

i,olnn ve lao oQng

20 nim

10 nim
20ndnt

208. H6 so thi hanh quy6t dinh cria Tda rin vd giAi quy6t
ph6 san

40 ndm

209. H6 so thi hanh phAn d6n sr,r trong bhn in, quyiit ainl
hinh sg:

- V6 vi€c tOl thuong sric kh6e, t6n th6t tinh th6n,
c6p du0ng, trq c6p -6t s,ic lao dQng

-,l . 
^- V€ viQc xft lf tdi s6n, tra lai tAi sAn

- Ve rin phi, phat ti6n, tich thu tdi sdur, truy thu tidn,
tdi san thu loi b6t chfnh sung qu! nhd nu6c
- VC viQc xri l1i, ti6u hriy tang vQt

- VA c6c trJroan phAi thi hdnh kh6c tt6i v6i phdn d6n
sr,r trong b6n 6n, quy6t Ainn hinh sU

40 ndm

40 ndm

70 n6m

40 ndm

40 ndm

210. H6 so t6 chric thi hanh quy6t dlnh 6p dung biQn
ph6p khan cAp @m thdi qia tda rin

20 ndm

2tl. H6 so vd vi6c quin $, chi dqo, hu6ng d6n, <l6n tl6c,
, ,tki€m tra nghiQp vq thi hanh bin 6n, quy6t dinh dan
sq, quAn li thi hdnh rin hdnh chinh

20 ndm

2t2. H6 so dO nghi x6t mi6n, gi6m nghia vg thi hdnh 6n

ddn su
40 ndm

213. H6 scr thlrc hiQn b6i thudng nhA nudc, chi tri ti6n
r ;. .,b6i thudng nhd nudc vd thgc hiQn tr6ch nhiQm hoan
tr6 theo quy dfnh:
- Vp viQc nghi€m trgng, s5 ti6n b6i thudng lnn, li€n

!^ r.). x ,.xquan tl6n nhi€u c6p, nhi€u nganh
- Vp viQc kh6c

v lnn vlen

20 n6m

214. H6 so, tdi liQu x6c dinh co quan c6 trdch nhiem b6i
thudng trong ho4t d6ng quan l)t hdnh chinh vd thi
hanh an dan sW

20 ndm

215. B6o c6o tinh hinh, k€t qui c6ng t6c nQi chinh vd
phdng, ch5ng tham nhtng
- Ndm, nhi6u nim
- Thring, Quj, 6 thring

20 ndm

5 ndm
216. 86o c5o k€t qu6 ho4t dQng quan lf nhd nudc v6

^ ., ,;....
cong tac Dol muqng
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- NEm, nhi€u ndm

- Th6ng, qulf, 6 thang

20ndm
5 ndm

217. 86o cdo c6ng t6c hucmg dAn, chi d4o nghiQp vU vd

nhftng kfi6 khdn, vu6ng mic vA nghiQp vu thi henh

rln ddn su
- Ndm. nhi6u n6m

- Thring, quf, 6 thang

20nEnn

5 ndm

218. H6 so dti nghi b6 nhiQm, mi6n nhiQm c6c Thira ph6t l4i 20 ndm

219. 86o c6o k6t quA hoat dQng cta c6c Vdn phdng Thta
ph6t lai
- Ndm. nhi6u n6m

- Thang, quy, 6 th6ng

20 n6m

5 ndm

220. 86o c6o rd so6t kh6 khbn, vuong mic, bAt cfp trong
t6 chric, ho4t dQng cria Thira ph6t lpi
- Nbm, nhi6u ndm

- Thang, quy, 6 th6ng

20 n6m

5 ndm

221.
wi r.,;. i i, r ^, ^Ho so hgl ngnl tong Ket, s0 Ket cong uc rnua pnat I4l
- t6ng ki5t nam
^ , a. - ., ,- so Ket o tnans

VTnh viSn
10 ndm

222. H6 so vC viQc fti ldi khring ngh!, ki€n ngh! cria ViQn
-.. IKi6m s6t nhAn d6n; cs quan gi6m s6t cria HQi d6ng
nhAn d6n; tlai bi6u Qu6c hOi

Vinh vi6n

223. 86o cdo k6t qu6 d6n d6c thi henh c6c bdn d.n, quy6t

dinh hdnh chinh
, .A

- NZIm. nnleu nam

- Th6ng, quf, 6 thring
20 ndm

5 ndm
.ta A 86o c6o k6t qui c6ng t6c theo d6i thi hanh phdp luft

hdns ndm

20ndnt

225. 56 nghiQp vu thi hdnh 6n

- 56 nhAn ben An, quyi5t tfnh cta Tod rin; Trgng tai
hoac HQi d6ng xri lf 4r viQc c4nh tranh

- 56 nhAn don y6u cAu thi hanh r{n

- SO thu li thi hAnh 5n (chri dQng, theo dcrn)

- 56 theo d6i vQt chimg, tdi s6n bi k€ bi€n, tam git;
- 56 mi6n, giem thi hdnh rin;

- 56 theo d6i chuytin giao quy6t dinh thi hanh tu cho

tr4i giam, trpi t4m giam;

- Sti theo d6i, quin li thi henh 6n hAnh chinh
- C6c loqi 56 nghiQp vg kh6c

70 ndm

70 ndm

70 ndm

70 nnrrl

70 ndm

70 n6m

70 ndm

20 ndm

226. TQp tdi li-€u cung cdp xdc minh, Gi6y x6c nhfln k6t Theo h0 so
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qua thi hanh 6n l'u VleC

227. T4p c6ng vdn trao <l6i chung v6 c6ng t6c thi hdnh 6n

ddn su

10 ndm

II.Tni tiQu giii quy6t khi6u n4i, t6 c6o trong tinh
vqtc thi hhnh 6n

228.
l'rt'i ''^

I ap van ban ve cong tac glal quyet Knleu nal, to cao

gui chung d€n c6c co quan (h6 so nguy€n t6c)

t,en Kru van

ban h5t hicu

luc thi hdnh

229. H6 so xdy d1mg, ban hdnh c6c vdn bin, quy trinh,

tht tgc vO ti{ip c6ng dAn, xri li don, gi6i quyiit khitSu

n4i t6 c6o trong linh 4rc thi hdnh 6n dAn su, thi henh

rin hdnh chinh

Vrnhviiin

230. Hio giai quy'5t c6c vg viQc khi6u n4i, t6 c6o brlc xric'

phirc t4p, tOn do.ng, k6o ddi v6 thi tt*{ll aa":g-
Vfrrhvi6n

231. E5 ro gtat qty&c6c vg viPc khi6u nPi,
" ' t ^. r )

qud chdp nhfn mQt ph6n hoflc toan

khi6u n4i, t5 c6o

t0
b6

c6o c6 k€t
nQi dung

70 ndm

232. H so giei quy6t c6c vu viQc khi6u n4i, t6 c6o c6 k€t

qu6 kh6ng ch6p nhfln nQi dung kni6u nar, t6gio--
40 nim

2)).
-l-lT-----------F 'J ' ri . tr.^ ..?.
Hd so v0 vlec huong dan, xln y Kren cru o?o glal

quy6t 
"6c 

vg viQc khi6u n4i, t6 c6o

20 nim

234. H6;" th." d6i, d6r d6c viQc thuc hiQn k6t lu4n ki6m

tra, quy5t <tinh gi6i quyt5t khitSu n4i, kiSt ludn t5 c6o

vO thi hAnh an dAn sU, thi henh an hanh chinh

40 ndm

z3). B60;60 ktt qua re so6t c6c vu viQc khi6u n4i, t6 c6o

birc xric, phric t4p, tdn dgng, k6o dii
- Ndm, nhi6u ndm

- Th6ng, Qulf, 6 thang

20ndm
5 nem

230. B6r;60 k6t que 
"6ng 

t6c giAi quy,5t tnieu n4i, t6 c6o

vA thi hdnh rln ddn su

- Ndm, nhidu ndm

- Thang, Quf, 6 thring

Wnhvi€n
l0 ndm

237. E6 *, tat lie" ttFCOng dan <ttin kLrii5u n4i, t6 c6o vd

thi hdnh 6n dAn sq

10 ndm

238. TapThlZu 
"hryer 

d* khi6u n4i, t6 c6o kh6ng tfiing
.2 }. ,. i.
thdm quy6n gi6i quy€t cria co quan; th6ng b6o

khdng thg ly don thu kfiil5u n4i, tti c6o; c6ng vdn y6u

ciu sao gfri hd so

10 n6m

239. Tflp c6ng vdn trao d6i chung vO c6ng t6c giii quy6t
..,! , i
khi6u nai, t6 c6o trong linh vgc thi henh dn

l0 nim




